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MMOJIUTUKA

00padoTkm nepcoHanbHbIX JaHHBIX MBJIOY «/leTrckuii can Ne 4 «Hana» r. llaam»
1. O0mme nos1oxkeHNst

1.1. Hacrosimas mosmtuka o6paboTku nepcoHanbHbIX HaHHBIX MBJIOY Jlerckuit cam Ne 4 «Hana» T.
[Manu» (manee — Ilonutuka) ompenensier neau oOpaOOTKM MNEPCOHANBHBIX JIaHHBIX, KaTErOpUH H
NepevyeHb 00padaThIBAEMbIX IEPCOHAIBHBIX JAaHHBIX, KaTETOPHUH CYOBEKTOB, INMEPCOHAIBHBIC JTaHHBIC
KOTOPBIX 00pabaThIBalOTCS, CHOCOOBI, CPOKM HX OOpaOOTKM M XpaHEHHs, TMOPAJOK YHHYTOXKEHUS
MIEPCOHAJIBHBIX JTAHHBIX MPHU JOCTIKCHHUH IeJiel uX 00paOOTKM MW TIPH HACTYIICHUU MHBIX 3aKOHHBIX
ocnoBanuit B MBJ1OVY [lerckuii can Ne 4 «Hanay 1. [lann» (manee — [lerckuii can).

1.2. JlokasibHple HOpPMATHBHBIE aKThl M HMHBIE JOKYMEHTBI, perijaMeHTUpylomue o0paboTKy
MePCOHANBHBIX JaHHBIX B JleTckoM cany, pazpabaThIBatoTCs ¢ yueToM nonoxeHui [lonutuku.

1.3. NleiictBue IlomuTtvkM pacnpocTpaHSeTCs Ha IEpCOHAIbHBIE [aHHBIE, KOTOpble JleTckui can
00pabaThIBaeT C MCIOJIb30BaHUEM U 0€3 UCIIOIb30BaHUs CPE/ICTB aBTOMATHU3ALIUH.

1.4. B [TonuTHke UCTIONB3YIOTCS CIASAYIOIINE TTOHSATHS:



e TIEepCOHANIbHBIE JaHHble — J00ass HH(OpMaIUs, OTHOCALIAasCAd MNPSAMO MIM KOCBEHHO K
OTIpeIeJICHHOMY WJIH ofpeersieMomy (pusndeckomMy Jinily (CyOBeKTYy EPCOHABHBIX JIAHHBIX );

e TIIEpPCOHANIBHBIC  JaHHbIE, pa3pelleHHble CyOBEKTOM  MEPCOHANBHBIX  JAHHBIX  JUIA
pacnpocTpaHeHus], — IEPCOHANIbHbIE JaHHbIE, JOCTYIl HEOTPAaHUUEHHOTO Kpyra JIUI] K KOTOPhIM
NPEJOCTaBIeH CyOBEKTOM MEpPCOHANBHBIX JAHHBIX IYTEM Jaud corjiacus Ha o0paboTKy
MIEPCOHANBHBIX  JIAHHBIX, Ppa3pElIEHHbIX CYObEKTOM NEPCOHAIbHBIX  JAHHBIX  JJIs
pacnpocTpaHeHus: B nopsuke, npepycMorpeHHoM denepanpHbiM 3akoHOM OT 27.07.2006 Ne
152- @3 (nanee — 3akoHn);

e omepaTop MEpPCOHAJIbHBIX JaHHBIX (omepaTop) — JleTckuit cag — IOPUAWYECKOE JIUIIO,
CaMOCTOSITEJIBHO WJIM COBMECTHO C JpYIMMM JIMLIaMH  OpraHusyiomee U (Win)
OCyILIECTBIIsIfOIIee O00pabOTKY INEpPCOHAIBHBIX MJAHHBIX, OIpelesdouee Lead o0padoTKU
MIEPCOHATBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JaHHBIX, MOAJIEKAINUX 00paboTKe, NEHCTBHS
(oneparuu), coBepiIaeMble ¢ ePCOHAILHBIMU IaHHBIMU;

e 00paboTKa NEpCOHANBHBIX AAHHBIX — JeWcTBUE (omepalus) WM COBOKYIHOCTh AEHCTBHIA
(onepanuii) ¢ mMepcoOHaJbHBIMU JaHHBIMU C HCIOJb30BaHHEM M 0€3 HCIIOJIb30BAaHUS CPE/CTB
aBTOMATH3AlMU, BKJIIOYas cOOp, 3aMUCh, CUCTEMATH3ALNIO, HAKOIUIEHNE, XpaHEHUE, YTOUHEHUE
(oOHOBIIEHHE, W3MEHEHHWE), U3BJEUEHHE, HCIOJIb30BaHUE, Iepenady (pacnpocTpaHeHHe,
Mpe0CTaBICHUE, JOCTYI), 00e3TMINBaHNe, OJOKHUPOBAaHUE, yIAICHUE, YHUUTOKCHHUE;

e aBTOMATH3MpPOBaHHass 00pabOTKa MEPCOHATBHBIX JaHHBIX — 00pabOTKa MEPCOHANBHBIX JaHHBIX
C MIOMOILBIO CPEACTB BBIYMCIUTEIBHON TEXHUKU;

e pPACHPOCTPAHCHUE TMCPCOHAJIBHBIX HOAaHHBIX — I[GIZCTBI/ISI, HaIlTpaBJICHHBIC Ha PAaCKpPbLITUC
NEPCOHAIIBHBIX JaHHBIX HCOIIPCACICHHOMY KPYT'Y JIMII;
e IMPCAOCTABIICHUC TMCPCOHAJIBHBIX OJAaHHBIX — Z[GﬁCTBHSI, HaIpaBJICHHBIC Ha PAaCKPbITUC

MePCOHANBHBIX JAHHBIX OIMpPEICICHHOMY JIUITY WM ONPEIEICHHOMY KPYTY JIUIL;

e OJIOKMpOBaHME MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpEeKpalleHne 00paboTKH MepCoOHATBHBIX
TaHHBIX (32 MCKIIOUEHHEM CcIy4yaeB, eciau o0paboTka HeoOXoauMa [l YTOYHEHUS
MIEPCOHAJIbHBIX JIaHHBIX );

e YHUYTOXEHHE TMEPCOHAIBHBIX JAaHHBIX — JCHCTBHS, B peE3ylbTaTe€ KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBHTH COJICP)KaHHWE TEPCOHANBHBIX JAHHBIX B WH()OPMAIIMOHHOU
CUCTEeME TepCOHANBHBIX JaHHBIX M (WIM) B pe3ylbTaTe KOTOPBIX YHUYTOXKAIOTCS
MaTepuaibHble HOCUTEIHN MEPCOHATBHBIX JaHHBIX;

e 00e3NMMYMBaHUE TEPCOHATBHBIX MaHHBIX — JACHCTBHUSA, B peE3yJbTaTe KOTOPBIX CTAHOBHUTCS
HEBO3MOXXHBIM  0€3  WCIONB30BaHUS  JIONOJHUTEIHLHOW  HMHDOpPMAMM  ONPEICIIUTH
MIPUHA]IJICKHOCTD NTEPCOHATBHBIX TAHHBIX KOHKPETHOMY CyOBEKTY MEPCOHATBHBIX TaHHBIX;

e WH(OPMAIMOHHAS CUCTEMa IMEPCOHAIBHBIX JIAHHBIX — COBOKYITHOCTH COJEpKAIIMXCs B 0a3ax
JAHHBIX TIEPCOHAIBHBIX JaHHBIX U OOECHeYMBAIOIIMX HUX O0pabOTKy HH(POPMAIIMOHHBIX
TEXHOJIOTHM U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHWYHAas MepeAaya MEePCOHANbHBIX JaHHBIX — MepeJadya MEepCOHANBHBIX IaHHBIX Ha
TEPPUTOPUI0 HMHOCTPAHHOIO TOCYJapcTBa OpraHy BJIacTH MHOCTPAHHOIO TOCYJapcTBa,
WHOCTPaHHOMY (PH3NYECKOMY JIUILY WM HHOCTPAHHOMY IOPUINUECKOMY JTHUILY.

1.5. lerckuii caj Kak onepaTop MepcoOHaAIbHBIX JAaHHBIX 00s3aHa:

1.5.1. CobmronaTh KOHQUACHLIMAIBLHOCTh MEPCOHANBHBIX JAHHBIX, @ HMMEHHO HE pacHpOCTPaHATH
NepCOHaNbHbIE JTaHHBIC M HE INepelaBaTh MX TPEThbUM JuIaM 0e3 coriacusi CyObeKTa MepcOHAIbHBIX
JAHHBIX WM €T0 3aKOHHOTO MPEICTaBUTENS, €CIIM NHOE HE MPETYyCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.2. Obecneunth CyOBEKTaM TMEPCOHAIBHBIX JAaHHBIX, UX 3aKOHHBIM MPEACTABUTEISIM BO3MOKHOCTH
03HAKOMJICHHS C IOKYMEHTAMHU U MaTepUAIaMH, COJICPKAIIIMMHU X TIEPCOHAIBHBIC JAaHHBIC, €CITH HHOE HE
NPEIYCMOTPEHO 3aKOHOIATETECTBOM.



1.5.3. Pa3pscHATE CY6’[>6KT8.M NEPCOHANIBHBIX JAaHHBIX, UX 3daKOHHBIM IPCACTABUTCIISIM HOPUANYCCKUC
MOCJICACTBHA OTKa3a MpeaoCTaBUTh NCPCOHAJIILHBIC JaHHBIC.

1.5.4. briokupoBaTh WM yJIalsaTh HEMPaBOMEPHO oOpadaThIBacMble, HETOUYHBIC NEPCOHAILHBIE JTaHHBIC
1100 oOecneuuTh UX OJIOKMPOBAHKE WIIH yaJIEHUE.

1.5.5. IIpekpatuth 00pabOTKy ¥ YHUUTOKUTh MM 00€3IMYUTh NIEPCOHANIbHBIC JaHHbIE TUO0 00ecTIeunTh
npekpaiieHrne o0paboTKH U YHHITOXKEHUE FITH 00€3IMYMBAHNE TIEPCOHAIBHBIX JaHHBIX TPH TOCTHKCHUU
LeJIu UX 00paboTKu.

1.5.6. Tlpekparuts 00pabOTKY IEPCOHATBHBIX IaHHBIX WJIH OOCECIEUUTh MpeKpamieHne 00paboTKu
NIEPCOHABHBIX JaHHBIX B CIIy4ae OT3bIBa CyOBEKTOM MEPCOHANBHBIX JaHHBIX COTJIacHs Ha 00pabOTKy ero
MEPCOHANBHBIX JIAaHHBIX, €CIM WHOE HEe TMPEAyCMOTPEHO JIOTOBOPOM, CTOPOHOH KOTOpOTO,
BBITOJIONIPHOOPETATENIEM WA IOPYUYHUTEIEM MO0 KOTOPOMY SIBIISIETCS CyOBEKT MEPCOHATBHBIX TAHHBIX, I
WHBIM COTJIAIICHUEM MKy J[eTCKUM caioM U CyObeKTOM NePCOHAIBHBIX JaHHBIX.

1.5.7. Tlpuaumats Mepbl, HEOOXOAUMBIE M JOCTATOYHBIC JJIsI 00ECTICUCHUs BBHITIOJHEHUS 00S3aHHOCTEH,
HpeI[yCMOTpeHHBIX BaKOHOM 158 HpI/IHHTBIMI/I B COOTBCTCTBUU C HUM HOpMaTI/IBHLIMI/I HpaBOBbIMI/I aAKTaMH.

1.6. Jlerckuii caz Bopase:

1.6.1. CaMOCTOSTENTBHO OIpENeNATh COCTaB M IEepedeHb Mep, HEOOXOMUMBIX U JOCTATOYHBIX JUIs
oOecrieyeHHs BBIMTOJHEHUS 00s3aHHOCTEH, MPELyCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B COOTBETCTBHH C
HUM HOPMAaTUBHBIMU IIPaBOBBIMH aKTaMM, €CIIM HMHOE HE IPEAYCMOTPEHO 3aKOHOAATEILCTBOM O
IIEPCOHAJIBHBIX JIAHHBIX.

1.6.2. Mcnonb30BaTh NepcoOHAIbHBIE JAaHHBIE CYOBEKTOB MEPCOHANBHBIX NAaHHBIX 0€3 WX COIJIacus B
CIIy4asiX, IPeJyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocraBnsaTh MEepCOHANBHBIE TaHHBIE CYOBEKTOB MEPCOHATBHBIX JAaHHBIX TPETHUM JIHIIAM B
CIy4asix, NPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. ITopyunuTts 00pabOTKy MEPCOHANBHBIX JaHHBIX IPYTOMY JIMILY C COTJIAcHs CyOBheKTa MePCOHANBHBIX
JAHHBIX, €CJIM MHOE HE MPEILyCMOTPEHO (peepaabHbIM 3aKOHOM, Ha OCHOBaHHM 3aKJIIOYAEMOTO C ATHM
JUIOM JoroBopa. Jluio, ocymiecTsistoniee 00padoTKy MepcoHaIbHBIX JaHHBIX MO TOopy4YeHuto JleTckoro
caza, 00s13aHO cOoOMIOAATh MPUHIMIIBI M IIpaBUiia 00paObOTKU MEPCOHATBHBIX JaHHBIX, IPEYCMOTPEHHBIE
3akoHOM, coOIIOAaTh KOH(PHUACHINATHLHOCTh MEPCOHATBHBIX JAHHBIX, IPUHUMATH HEOOXOIUMbIE MEpHI,
HaIpaBJIEHHbIE HA 00ECIIEYEHNE BHIIOJIHEHUS 00s13aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, pOIUTENHN BOCTIUTAHHUKOB, HHBIE CYOBEKTHI MIEPCOHATILHBIX JaHHBIX (J1ajee — CyOBEKThI
MEPCOHATIBHBIX JAHHBIX) 00S3aHBI:

1.7.1. B ciyuasix, npeycCMOTPEHHBIX 3aKOHOIATeNILCTBOM, IPEOCTaBIIATh JleTCKOMY caly AOCTOBEPHBIE
NEPCOHAJIbHBIE TAHHBIE.

1.7.2. Tlpm W3MEHEHWW NEPCOHANBHBIX IaHHBIX, OOHAPYKCHHM OINMOOK WJIM HETOYHOCTEH B HHX
HEe3aMeUTUTEIBHO co001maTh 00 3ToM JleTckomy cany.

1.8. CyOBeKThI epcOHaNbHBIX TAHHBIX BIPAaBE:

1.8.1. [lomyuaTs uH(pOpMaIHIO, KacaIOUIyI0Cs 00pabOTKH CBOMX MEPCOHAIBHBIX JIaHHBIX, KPOME CIIy4aes,
KOI'Jla TAaKOM OCTyN OrpaHuyeH (perepaabHbIMU 3aKOHAMHU.



1.8.2. TpeboBath oOT JleTckOoro cajga yTOYHUTh MEPCOHAJbHBIE JaHHbIE, OJOKUPOBaTh HUX WIU
YHUUTOXKUTh, €CIM MEPCOHANbHbIE JaHHBIC SIBJISIFOTCSI HENOJHBIMM, YCTapeBIIMMH, HETOUYHBIMH,
HE3aKOHHO I0JIy4YE€HHBIMH WM HE SIBJIAIOTCS HEOOXOIUMBIMH IS 3asBJICHHOM Lienu 00paboTKH.

1.8.3. JlonmosHUTh NEPCOHAIBHBIE J[aHHBIE OLEHOYHOIO XapakTepa 3asBICHHUEM, BbIPAXkKarOIIUM
COOCTBEHHYIO TOUKY 3pCHHS.

1.8.4. O6xanoBarh neicTBUs Win Oe3aelictBue JleTckoro cajia B YIOJIHOMOYEHHOM OpraHe IO 3alluTe
npaB CyObEKTOB MEPCOHANBHBIX TAHHBIX WIH B CyJJeOHOM MOpPSAKE.

2. [IpaBoBbIe ocHOBaHHUs 00Pa0OTKH NEPCOHATBHBIX JAHHbBIX

2.1. IIpaBoBBIMU OCHOBaHUSIMU OOPaOOTKH MEPCOHATBHBIX JAHHBIX B JIETCKOM caiy SIBJISIOTCS YCTaB M
HOPMAaTUBHBIC MTPABOBLIC AKThI, AJId UCIIOJIHCHUA KOTOPBIX U B COOTBCTCTBHUU C KOTOPBIMU HCTCKHﬁ canqg
OCYIIECTBIISIET 00pa0OTKY MEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOJEKC, MHBIE HOPMATHUBHBIE IPABOBBIE AKThI, COJIEPHKAILIE HOPMBI TPYI0BOTO IIPaBa;

e bromkeTHBIN KOJIEKC;

¢ Hanorossiii KoJiekc;

o ['paxxgaHCKuM KOJEKC;

o CeMeHHBIN KOJEKC;

o  @enepanbHbiii 3aK0H OT 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit @enepannn» u
MIPUHSATHIE B COOTBETCTBUHM C HUM HOPMATHBHBIC ITPABOBBIC AKTHI;

e COLMAJIBHOE, IEHCHOHHOE U CTPAXOBOE 3aKOHOAATENbCTBO Poccuiickon Penepanny;

e 3aKOHOJATETLCTBO B chepe OE30MaCHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKOMN 3aITUIIIEHHOCTH.

2.2. TlpaBoBBIMH OCHOBAaHHUSAMHU OOpaOOTKM NEPCOHAIBHBIX JaHHBIX B J[eTCKOM caay Takke SBISIOTCS
JIOTOBOPBI ¢ (U3MYECKUMHU JIMIIAMU, 3asBJICHUs (COIJIACHsl, JIOBEPEHHOCTH) pOJUTENCH (3aKOHHBIX
npeCcTaBuTelNeii) BOCIIUTAHHUKOB, COTJIacHs Ha 00pabOTKy NMepCOHATBHBIX JaHHBIX.

3. leau 00padOTKH NEPCOHAJIBHBIX JAHHBIX, UX KATETOPUM M NepeYeHb, KATErOpuH Cy0ObeKTOB,
NMepPCoOHAIbHbIE TaHHbIE KOTOPbIX 00padaTbhIBalOTCs, CIOCOObI, CPOKU UX 00PaA0OTKH U XpPaHEHMS,
NOPSIAOK YHHYTOKEHHS NMEePCOHATbHBIX JaHHBIX

1. leabr o0paGoTku: opraHu3anus 00pa3oBaTeNbHOH JeATEIbHOCTH MO 00pa3oBaTeIbHBIM
JOLIKOJbHOT0 00Pa30BaHUA, JOMOJHUTEIbHBIM 00111€00pa30BaTe/IbHBIM IPOrpaMMaM

Kareropun [TepcoHanbHbIE TaHHBIE CreunanibHble JaHHBIE
JTAHHBIX

[lepeyenn e (hamuus, UMsI, OTYECTBO; Cenenus 0 COCTOSIHUM
JTAHHBIX e TIOJ; 310pOBbS

e TPaXXIAHCTBO;

e JlaTa U MECTO POXKJICHHUS;

o u3oOpaxenue (pororpadus, Bumeo);

e [aCMOPTHHIC ITAHHBIC;

e aJpec PEerucTpaLuy 10 MECTY KHUTEIbCTBA;

e anpec GaKTHUECKOTO MPOKUBAHUS;

e KOHTAaKTHbIE JIAHHBIC;

e HHMBUIYaJIbHbIHI HOMED
HAJIOTOTUIATEIIbIINKA;




e CTpPaxoBOi HOMEp UHIWBUIYAIBHOTO
munesoro cueta (CHUJIC);

e CBelcHMs, OOpasylolmecs B  IpoIecce
peanu3anuu 00pa30BaTENILHON MPOTPaAMMBIL;

e UHBIC MIepCOHAITLHBIC JTaHHBIE,
MpeIoCTaBlsieMble (U3NYSCKUMU JTHIIAMH,
HEOOXOIUMBIE  JUII  3aKIIOYCHUS U
WCTIOJTHEHUS TOTOBOPOB, MCIOTHEHUS HOPM
3aKOHOJIaTeILCTBA B cpepe 0Opa3oBaHUs

Kareropun OOyuaromuecs, UX pOIUTENHN (3aKOHHBIC TIPEICTABUTEIIN)
CyOBEKTOB
Crioco0b1 ABTOMaTH3UpOBaHHas 00paboTKa 1 0e3 cpeCTB aBTOMAaTH3aIUH, B TOM YHUCIIE:
00paboTKH
e TIOJy4YeHHWE TIEPCOHANBHBIX JAaHHBIX B YCTHOW M THCHBMEHHOH Qopme
HEMOCPEACTBEHHO  OT  CYOBEKTOB  MEpPCOHANbHBIX  JaHHBIX  (UX
NpeJCcTaBUTENEN);
e BHECEHMsI NEPCOHAIbHBIX JTAaHHBIX B JKypHAJIbl, peeCTpbl 1 HHPOPMALIMOHHBIE
CHCTEMBI U IOKYMEHTHI J{eTckoro cana.
Cpoku B teuenue cpoka peanuzanuu 00pa3oBaTEIbHON NPOrpaMMBI
00paboTKH
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOil Jiesl B 3aBUCHMOCTH OT THUIIa
XpaHEHUs JOKYMEHTa, B KOTOPOM COJIEpPIKATCs IIEPCOHAIbHBIC TaHHBIC
[opsinox B cootBercTBum ¢ [TopsakoM YHUUTOKEHUS U 00€3TMYMBAHUS IEPCOHATIBHBIX JaHHBIX
YHUYTOXKEeHUsI | JIeTcKoro caza B 3aBUCHMOCTH OT THIIA HOCUTEJIS IEPCOHATBHBIX JJAHHBIX

2. Heab o0padoTku: BbINOJHeHHs] (YHKIMHA W NOJHOMOYHII padoTonaTejsi B TPYAOBBIX
OTHOIIIEHHUSX, B TOM YK cJie 0013aHHOCTEH M0 OXpaHe Tpyaa

Kareropuu [lepconanbHble JaHHbBIE Crneuunansusle | buomerpuueckue
JTAHHBIX MEePCOHABHBIC | IEPCOHATILHBIC
JTAHHBIE JTAaHHBIE
[lepeuenn e (ammius, UMs, OTYECTBO; Ceenenus o | M3o0paxkenue Ha
JTAHHBIX e TION; COCTOSTHUH ¢$oTO M BHJIEO3AINUCH,
e TPaXIAHCTBO; 3JI0POBbSI MOJTyYEHHBIX C KaMep

e JIaTa M MECTO POXKICHUS, HaOIIOICHUS

e u3o0paxkenue (ororpadus);

e TIACTIOPTHHIC JIAHHBIE;

e aJpec PETUCTPALUH  TI0
KUTEITHCTBA;

e ajpec GaKTHUECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JaHHBIC,

MecTy

e WHJIMBUIYyaIbHBIN HOMEp
HAJIOTOILIATEIBIIHNKA;
e CTpPaxoBOU HOMEp

I/IHIII/IBI/IIIyaJII)HOFO JJMIIEBOI'O cUETa
(CHUWIC);




e CBEJCHHA 00 00pa3oBaHUH,
KBaJTM(DHUKAITIH,
poeCCHOHATBHON TOJTOTOBKE M
MOBBIIICHUH KBATH(DUKAINH;

e CeMEHHOE TIIOJIOKEHHME, Hallmdne
JIETEH, POACTBEHHBIE CBSI3H;

e CBEICHUA 0 TPYIOBOM
JIEeITCIbHOCTH, B TOM  YHCIIE
HaJINUHe MOOIIPEHUH,
HarpaKJICHUM u (1)

JUCITUTUTMHAPHBIX B3BICKAHMIA,

e JIaHHBIC O perucTpanuu Opaka,

e CBEJICHHS O BOMHCKOM Yy4YeTe;

e CBeAcHUS 00 MHBAIMIHOCTH;

e CBeIEHUS 00 yaep>)KaHUU
AJIMMCHTOB;

e CBEJICHHUS O JOXOJIE C MPEIbIIYIIETO
MecTa paboThI;

e WHBIC TICPCOHAIBHBIC  JIAHHEIC,
MpeIoCTaBsieMble pa0OTHUKAMH B
COOTBETCTBUM C TPeOOBAaHUSIMU
TPYZOBOT'O 3aKOHO/IaTEIHCTBA

Kareropuu PaboTHukH, kKaHAMIATH HA pabOTy (COMCKATEIN)
CyOBEKTOB
Crioco0b1 ABToMaTH3upoBaHHas 00paboTKa 1 0€3 cpeCcTB aBTOMATH3alMH, B TOM YHUCIIE:
00paboTKH
e TOJy4YECHHE TIEPCOHAIBHBIX JAHHBIX B YCTHOM U MHChMEHHOW (dopme
HETIOCPE/ICTBEHHO OT CYOBEKTOB IMEPCOHATBHBIX JIAHHBIX;
e BHECEHHs MEPCOHATBHBIX TAHHBIX B )KYPHAJIBI, PEeCTPhl U HH(POPMAIIHOHHBIE
CHCTEMBI U IOKYMEeHTHI J{eTckoro cana
Cpoxku B Tedenue cpoka neicTBUs TpyJOBOTO 1OrOoBOpa. /s KaHAUIAaTOB — B TEUEHHE CPOKa,
00paboTKH HEO0OXOIUMOTO ISl PACCMOTPEHHSI KAaHAUAATYPBI U 3aKIIOYEHHS TPYIOBOTO TOTOBOPA
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOHl JeNl B 3aBUCHMOCTH OT THUIIA
XpaHCHHS JOKYMEHTa, B KOTOPOM COJEepXKaTcsi MepCOHATbHbIC TAaHHBIC, B TOM YHCJIE B COCTaBE
JIMYHBIX 1ei — 50 et
[opsinox B cootBercTBUU ¢ [lopsaKkoM yHHUTOKEHUS U 00E3TMUUBAHUS TTEPCOHATBHBIX JTaHHBIX
yHHYTOXeHUs | JIeTCKoro cajia B 3aBUCHMOCTH OT THITA HOCUTENIS TICPCOHABHBIX JTAHHBIX
3. Heabr oOpaboTkm:  peaju3anus  IpPaxIaHCKO-NPABOBbIX  JIOTOBOPOB,  CTOPOHOIA,

BBIT'0I0NIPUOOpeTaTE/IeM MU MoJIyYyaTesieM KOTOPBIX siBJsieTcs: leTckuii can

Kareropun [lepconasibHbIE JaHHBIE

JTAHHBIX

[Iepeuenn e (amwmius, UMs, OTYECTBO;
JAHHBIX e TIACIOPTHBIE JAHHBIC,

e ajpec perucTpanuu u (Win) GakTUIECKOro MPOKUBAHNUS,
e KOHTAKTHBIC JaHHBIC,




° I/IHZ[HBI/I,[[yaJILHBIﬁ HOMCP HAJIOIOIIATCIIbIIHKA,

e HOMEp pacyeTHOTO CUeTa;

e HOMep 0AaHKOBCKOM KapThl;

e UWHBIC NCPCOHAIILHBIC HAaHHBLIC, MPCAOCTABIIACMBIC (I)I/ISI/ILIGCKI/IMI/I JMnamMu,
HEOOXOIMMBIE JIJIS 3aKJIFOUEHHSI U MICTIOJTHEHHSI TOTOBOPOB

Kareropun KoHTparenTsl, napTHepbl, CTOPOHBI JOTOBOpa
CyOBEKTOB
Cnoco0bl ABTOMaTH3UpOBaHHasi 00paboTKa U 0e3 cpecTB aBTOMATH3aI1H, B TOM YHUCIIE:
00paboTKH
e TMIOJly4YeHHWE TEPCOHATBHBIX [JAHHBIX B YCTHOM UM THMCbMEHHOW (opme
HETIOCPEZICTBEHHO OT CyOBEKTOB TIEPCOHAIBHBIX JTaHHBIX;
e BHECEHUs NMEPCOHAIBHBIX JaHHBIX B )KypHAJIbI, PEECTPbl U HHPOPMALIMOHHBIE
CUCTEMBI U IOKyMEHTHI JleTckoro casia
Cpoku B Teuenue cpoka, He0OXOUMOTO ISl UCTIOIHEHHUS 3aKJIFOUEHHOT0 JIOTOBOPa
00paboTKH
Cpoku B TeueHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYypOil Jiel B 3aBUCHMOCTH OT THUIIa
XpaHEHUs JIOKYMEHTa, B KOTOPOM COJIEPKaTCsl IEPCOHAJIbHBIE TaHHBIE
[opsnok B cootBercTBuM ¢ [TopsiKoM YHHUTOKEHHS U 00€3TMYMBAHUS IEPCOHATBHBIX JTaHHBIX
YHUUTOXKeHHs | JIeTcKkoro caza B 3aBUCHMOCTH OT THITA HOCUTEIS IEPCOHATBLHBIX TAaHHBIX

4. leab 00padoTKu: obecnevyeHue 0€30MaACHOCTH

Kareropun IlepcoHanbHbIe TaHHBIE
JTAHHBIX
[Tepeuens e (aMmHs, UMs, OTYECTBO;
JTAHHBIX e TIIaCIOPTHBIC JAHHBIE;
e ajapec perucTpanuu u (Min) GakTUIeCKOro MPOKUBAHNUS,
e KOHTAKTHbBIE JaHHBIE
Kareropun [Toceturenu Jlerckoro cana
CyOBEKTOB
Cnioco0bl ABTOMaTH3UpOBaHHasl 00paboTKa U 0€3 cpeCTB aBTOMATU3aL1H, B TOM YHUCIIE:
00paboTKH
e TIOJIy4YEHHE TMEPCOHAJIBHBIX JAHHBIX B YCTHOM M THCbMEHHOW (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX IaHHBIX;
e BHECEHUS MEPCOHAIBHBIX JaHHBIX B XKYPHAJIbI, peecTpbl U HH(POPMALMOHHbBIE
CHCTEMBI U IOKYMEeHTHI J{eTckoro cana
Cpoku B TeueHne nepnona HaxoXKIEHUs IOCETUTENS HA TeppUTOpUH [leTckoro cana
00paboTku
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOWl Jel B 3aBUCUMOCTH OT THUIA
XpaHeHUs JIOKYMEHTa, B KOTOPOM CO/IEPKaTCsl epCOHANIbHBIE JaHHBIE, B TOM 4YHciIe MUHUMYM 30
JTHEH B OTHOILICHUH 3aIUCel KaMep BUICOHAOIIOICHHMS
[opsnok B cootBercTBum ¢ [TopsakoM YHUUTOKEHHS U 00€3TMYMBAHNS TIEPCOHATBHBIX JTaHHBIX

YHUUTOXKCHUA

I[CTCKOFO caJia B 3aBUCUMOCTH OT TUIIA HOCUTEIA IEPCOHAJIBHBIX JAaHHBIX




4. YcnoBusi 00padoTKH NepCOHAIBHBIX JAHHBIX

4.1. Herckuil cajg oCyLIecTBISET cOOp, 3alMUCh, CUCTEMATHU3allMI0, HAKOIUIEHUE, XpaHEHHUEe, YTOUYHEHUE
(oOHOBNIEHME, U3MEHEHME), U3BIICUEHHE, UCIIOJIB30BaHNUE, Iiepeady (pacpoCcTpaHeHue, IpeJoCTaBIeHHE,
JOCTyI), O0Oe3NMuMBaHKue, OJOKMpPOBAaHWE, YyAAJ€HWE M YHUUYTOXKEHUE [E€PCOHAIBHBIX JaHHBIX B
COOTBETCTBUH C 3aKOHOJATEIILCTBOM O TMEPCOHAIBHBIX JaHHBIX M JIOKAIGHBIMH HOPMATUBHBIMU aKTaMH
JleTckoro caza.

4.2. Bce mepcoHanbHbIe AaHHBIC JleTCKuii cam mojydaeT OT CyObEKTa MEepCOHAIbHBIX /TaHHBIX, a B
Cllydasix, KOrjia CyOBeKT MEePCOHAIBHBIX TaHHBIX HECOBEPUICHHOJIETHUN, — OT €r0 POIUTENEH (3aKOHHBIX
MIpeICTaBUTENCH).

4.3. [Tonyuenue o 0O6pabOTKy MEPCOHATBHBIX AAHHBIX, Pa3pelIeHHBIX CyOBEKTOM MEePCOHANBHBIX JaHHBIX
Uil pacripocTpaHenusi, JleTckuili cajq OCYIIECTBISIET C COONIIOACHUEM 3allpeTOB M YCIIOBHI,
MPEAYCMOTPEHHBIX 3AKOHOM.

4.4. Jlerckuii caj 00pabaThIBaeT MEPCOHAILHBIC JTAHHBIC:

e 0€3 HCTIOIb30BaHMSI CPEICTB aBTOMATU3AINH;
e C HCIIOJIb30BAHHEM CPEJICTB aBTOMATH3AIMH B MPOTrpaMMax U HHPOPMAIIMOHHBIX CUCTEMAX:
«1C: 3apmnata u kaape», «1C: bubmmortekay.

XpaHeHue NMepCOHATBHBIX JaHHBIX:

4.5.1. Jlerckuil ca XpaHUT NEpPCOHAJIbHBIC JAHHBIE B TEUEHHE CPOKA, HEOOXOJIUMOIO Ul JTOCTHXKEHUS
neneit ux o0paboTKH, a JOKYMEHTHI, CO/IepIKallie MepcoHabHbIE JaHHbIE, — B TEYCHHE CPOKA XPAHEHUS
JIOKYMEHTOB, ITPelyCMOTPEHHOTO HOMEHKJIATYPOH JIeJl, C y4€TOM apXHBHBIX CPOKOB XPaHEHHS.

4.5.2. IlepcoHanbHble JaHHbIE, 3a(MKCUPOBAHHBIE Ha OYMa)KHBIX HOCHUTEINISAX, XPAHATCS B 3alUPAEMBIX
mikagax Ju00 B 3alMpaeMbIX MOMEIIEHUSAX, TOCTYI K KOTOPHIM OTpaHUY€EH.

4.5.3. IlepconanpHble JaHHBIE, 0OpadaThIBa€Mble C UCIIOJIB30BAHUEM CPEJICTB aBTOMATHU3AIMH, XPaHATCS
B TaKOM TIOPSZKE W Ha YCIIOBHSX, YTOOBI MCKIIIOYHTH HEMPABOMEPHBIM WIIM CIyYalHBIN JOCTYI K HUM,
YHHYTOKCHUE, W3MEHEeHHe, OJIOKHUpOBaHHME, KOIMPOBAaHHWE, TMPEIOCTABICHUE, pPACIPOCTPAaHEHUE
NePCOHATILHBIX JTAaHHBIX, & TAK)KE WHBIC HEMPAaBOMEPHBIE JEHCTBHS B OTHOIIEHHH TIEPCOHATBHBIX TaHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a 00pabOTKY IMEpPCOHANbHBIX AAHHBIX B JleTCKkOM caay, MpeKpamarT HUX
00pabaThIBaTh B CIEAYIONIUX CIIydasx:

e JIOCTUTHYTHI LIeJH 00pabOTKH MEPCOHATBHBIX JAHHBIX;

e HCTEK CPOK JCWCTBUA corjacusi Ha 00paboTKy MEepCOHATBHBIX IaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy NepCOHANBHBIX JaHHbIX;

e 00pa0doTKa MepCOHANBHBIX JAHHBIX HEMPAaBOMEpHA.

4.7. Ilepenada nepcoHaJIbHBIX JaHHBIX:



4.7.1. derckwuii cag obecnieunBaeT KOHGUACHIINATBLHOCTh MEPCOHANBHBIX TAaHHBIX.
4.7.2. leTckuii cajl repeiaet nepCoHAbHbIC TaHHBIE TPETHUM JIMLAM B CIEAYIOIINX CITy4asx:

e CyOBEKT MepCOHAIBHBIX TAHHBIX J]aJl COrJIacHe Ha Mepeiayy CBOMX JaHHbBIX;
e TepenaTh JaHHbIE HEOOXOUMO B COOTBETCTBUU C TPEOOBAHUSMHU 3aKOHO/IaTEIbCTBA B paMKax
YCTaHOBJIEHHOM IPOLIENYPHI.

4.7.3. Jlerckuii caja HE OCYIIECTBIIECT TPAHCTPAHUYHYIO TIepeaady NePCOHATbHBIX JaHHBIX.

5. AKTyﬂJIPIfiZlHP[H, HCIIPpaBJ/ICHUE, YIAICHUEC U YHUUYTOKCHHUE NMEPCOHAIBHBIX NAaHHBIX, OTBETHI Ha
3aIpocChbl CyﬁLeKTOB NEPCOHATBHBIX JAHHBIX

5.1. B ClIydac npcaoCTaBJICHUS CY6'LCKTOM NEpCOHAJIBHBIX HJAaHHBIX, €0 3aKOHHBIM IPCIACTABUTCIICM
q)aKTOB 0 HCIIOJIHBIX, YCTAPCBIIUX, HEJOCTOBCPHBIX UJIM HC3AaKOHHO IMOJTYYCHHBIX IIEPCOHAIBHBIX JaHHBIX
ﬂeTCKI/Iﬁ call aKTyaJIM3upycCT, UCHPABJIACT, 6J'IOKI/IpyeT, YAAICT WM YHHUYTOXKACT UX U YBCAOMIISCT O
CBOUX I[CP’ICTBHSIX Cy6”I)€KTa NEPCOHAJIBHBIX JaHHBIX.

5.2. Ilpu mocTmxeHuH 1esieid 00padOTKU MEePCOHABHBIX JTAHHBIX, a TAKXKE B CIydae OT3bIBa CYOBEKTOM
MEPCOHANBHBIX JAaHHBIX COMJIacusg Ha 00pabOTKYy MEPCOHANBHBIX JAHHBIX MEPCOHAIBHBIE JIaHHBIE
MOJUJIEKAaT YHUUYTOXKEHHUIO, €CIM HHOE HE MPEeAyCMOTPEHO JIOTOBOPOM, CTOPOHOM, IOJIydaTeleM
(BBITOOTIPHOOpETATEIEM) IO KOTOPOMY SBIISIETCS CYOBEKT MEPCOHANBHBIX JaHHBIX.

5.3. YHUYTOXEHHE AOKYMEHTOB (HOCHTENCH), COAEpKalIuX TMEepPCOHAIBbHBIC JTaHHbBIC, MPOU3BOIUTCS B
COOTBETCTBUHU C HOpSII[KOM YHUYTOXKCHUA U 06€3HI/I‘II/IBaHI/I$I NEPCOHAJIBHBIX JaHHBIX I[eTCKOFO caga B
3aBHCHUMOCTH OT THIIa HOCHUTEJNS MEPCOHANbHBIX JAHHBIX, B TOM YHCJE MyTeM H3MEIbUYeHHs LIpenepe,
CTHpaHMs WK (OPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. Ilo 3ampocy cyObekTa NMepCOHATbHBIX JAaHHBIX WM €ro 3aKOHHOTO IpeacTaBuTens JleTckuit can
coobmmaer emy uH(popmanu 00 00paboTKe MEePCOHATBHBIX JAHHBIX CyOBEKTa B CPOKH U B TMOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOM.
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